How to upload Photo and

Signature




Resizing photograph

* Size of photograph must be less than 50 kb.
e Use steps given in successive slides to resize the photograph.



Open file of photo in Paint and click on Resize
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e Click on “Home”menu. Then click on “Resize” option shown on tool bar.

A window named “Resize and Skew” will be displayed. Select “Pixels” option. Only change values in Resize
section of window.

* Uncheck “maintain aspect ratio”. Enter 130 pixels in Horizontal and 170 pixels in Vertical. Click “Ok” button.
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Photo will look as below after cropping.
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Resizing Signature

e Width of sighature must be less than 3.5 cms.
e Use steps given in successive slides to resize the signature.



Open file of signature in Paint and click on Resize
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e Click on “Home”menu. Then click on “Resize” option shown on tool bar.

A window named “Resize and Skew” will be displayed. Select “Pixels” option.Only change values in Resize
section of window.

e Uncheck “maintain aspect ratio”.Enter 100 pixels in Horizontal and 90 pixels in Vertical. Click “Ok” button.
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Login using username and password
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Click “Profile Creation” button.
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Application Submission Process

There are THREE stages of application submission.
£ Profile Creafion/Updafion
7 Application Submission
7 Fees Payment through MY ACCOUNT section

Detail Steps

@) If you are new user, create user name and pazsword for log in into TPSC website.

(3 After log in into TPSC website enter your complete profile. Keep ready Scanned copy of your photograph of size (breadth 3.5 cms®
height 4.5 cms) and your scannsd signature of ize ( breadth 3.5 cms® height 1.5 cmz) with you before start entering profile
information. Images must be in jpg format and size of image must not exceed 50 kb.

(3 Then click on “Click here to apply” link available in front of advertisement.

(3 Data available in your profile will be automatically displayed in your application farm. Fill remaining information in application and
submit.

(@ After submitting application, Click on “My Account” link Click on Type of recruitment link at the lsft side on page(Direct
recruitmentCompetitive/Departmental). Select the adveriisement for which you had applied from drop down list.It will display
submitted application below.

@ Click on “Pay Mow” link given infront of application. It will show “Online payment“options.
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Process.
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and completely fill their profile (one time
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3. Hall tickets,interview letters,Physical



Click Step 6: Upload photo/ signature. Then click on
Choose File button given in front of photo upload label.
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elect photo and click on Open button.
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To upload signature ,click on Choose File button
given in front of Signature Upload label
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If no response found on Savefadd Button, kindly Refresh page (press CTRL + F5)
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Select signature and click on open button
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Click on Save button after successful uploading of
photograph and signature. Following message is displayed

6.1 Photo Upload | Choose Fila | No file chosen

6.2 Signature Upload Choose File | No file chosen




Following message is displayed on Successful Save.
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